
You are required to make and keep accurate records of all job contacts.  A valid contact depends on the type of work you are qualified to perform.
Submitting a resume would be a valid contact when applying for work in a “professional” trade.  Applying in person would be a valid contact for
“non-professional” trades, such as work in construction or retail sales.  Telephone calls are not an acceptable method of contact.  You may be asked to
submit a copy of this list to the department.  Always keep a copy of your list.  Call claimant assistance for more forms when needed.

WORK SEARCH REPORT Name: _____________________________________________  Last four digits of your SS#: ______________

Date ___________________  Name ______________________________________________________________
Address _____________________________________________________________________________________
Address _____________________________________________________________________________________
Telephone Number ____________________________________________________________________________
E-mail Address _______________________________________________________________________________
Position Applied for ____________________________________________________________________________

Date ___________________  Name ______________________________________________________________
Address _____________________________________________________________________________________
Address _____________________________________________________________________________________
Telephone Number ____________________________________________________________________________
E-mail Address _______________________________________________________________________________
Position Applied for ____________________________________________________________________________

Date ___________________  Name ______________________________________________________________
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Telephone Number ____________________________________________________________________________
E-mail Address _______________________________________________________________________________
Position Applied for ____________________________________________________________________________

Date ___________________  Name ______________________________________________________________
Address _____________________________________________________________________________________
Address _____________________________________________________________________________________
Telephone Number ____________________________________________________________________________
E-mail Address _______________________________________________________________________________
Position Applied for ____________________________________________________________________________

Company Information Method Used to Apply
(Circle One)

Shifts you are available for
(Circle all that apply)
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